NAME






Date of Birth
ADDRESS

Street



Town

Province


Country


Phone  


Cell Phone


Email 



Dates available for Internship:
Earliest start date  ________________






Latest start date    ________________

Internship length (weeks) _______________

INTERNSHIP FIELD

Insert area of employment that you require an internship in.  Please remember this MUST be related to your field of study.

EDUCATION

Insert academic qualifications here, most recent first. (see example below)

1998 -2000
UK University, City, United Kingdom
Tourism and Hotel Management Degree


Subject




Year


Staff Supervision



2006


Accounting




2006


Finance for Hotels



2005


Quality Control



2005
LANGUAGE SKILLS

Insert language skills in here.  (see example below)

English – First language
German – Intermediate
Turkish – Advanced
SKILLS

Skill Name


Skill Level

Last Used
Experience

Microsoft Office

Advanced

Current
3 Years +

WORK EXPERIENCE

Insert work experience in here starting with most recent.  (see example below)
1999–Current
Hilton

London, UK
Food and Beverage Department

· Managed weekend shifts

· Waiting 

· Banquet and Conference waiting 

· Bar Staff

· Silver Service waiting

1991-1994
Sheraton Hotel and Towers
                           Dublin, Ireland
Reservations Sales Agent

· Telephone sales maximising yield/revenue (Res.4 Info System)

· Data input

· FIT and corporate bookings

Restaurant, Banquet/Conference and Function Waitress / Co-ordinator
· Staff supervision and training

· Co-ordinating Christmas/New Years bookings

· A la carte, buffet and silver service

· Conferences, tours, weddings, cocktail parties etc

· Wine stewarding and bar tending (Micros)

Interests

Insert your interests/hobbies here.

Referees

PLEASE ENSURE THERE IS AN EMAIL/FAX CONTACT FOR ALL REFEREES SO THAT NZ/ AUSTRALIAN EMPLOYERS CAN CONTACT THEM DIRECTLY.  THIS IS STANDARD EMPLOYMENT PRACTICE IN AUSTRALIA AND NEW ZEALAND.

Academic

Name
Title

University
Address


Email/fax

Professional

Name
Title

Company
Address


Email/fax










Attach photo here





(Head and shoulders picture in colour with you smiling ()








